AI Essentials:  Faculty Quick Start Guide
Everything you need to know. Nothing you don't.
Why This Matters
Penn State is committed to ensuring every student, especially first-year students, begins their academic career with foundational AI literacy. The Provost has identified AI Essentials as a key part of that commitment, providing students with the knowledge to understand and work effectively and ethically with AI tools in academic, professional, and everyday contexts.
Your role is simple: help students know it exists and encourage them to complete it.
What Is AI Essentials?
AI Essentials is a free, self-paced program that gives students foundational knowledge about artificial intelligence: how it works, how it's being used, and how to engage with it responsibly. AI Essentials is:
✅ Available to all degree seeking Penn State students
✅ Self-paced and low time commitment with no prior AI knowledge required
✅ Designed to complement any course, in any discipline
Where to Find It
	What
	Where

	Faculty/Staff access
	Learning Resource Network

	Student access
	Canvas (All first-year students, beginning in Summer Session II will be auto enrolled.)
(More about this will be coming soon.)

	Faculty Resources
	AI at Penn State
There will be items such as syllabus language, sample assignment ideas, module previews, and PowerPoint slides with talking points — all ready to use or adapt.

	Ongoing Updates
	Department heads, course coordinators, and newsletters



The One Thing to Know Before You Read Further: Encouraging AI Essentials is not the same as using AI in your course.
Including AI Essentials in your syllabus, offering extra credit for completion, or mentioning it in class does not mean:
❌ You are required to use AI in your teaching
❌ Students are permitted to use AI in their work
❌ You need to redesign your course, assignments, or instruction
❌ You are making a curricular commitment of any kind

AI Essentials is not a curricular choice. It is a literacy resource, like pointing students toward the Writing Center or library workshops.
Faculty Autonomy: The Bottom Line
	You retain full control over...
	AI Essentials does not affect...

	Whether AI is used in your course
	Your course design

	How assignments are structured
	Your instructional approach

	What tools students may or may not use
	Your grading and assessment

	How much or how little you engage with this resource
	Your existing syllabus commitments



What Does "Encouraging It" Actually Look Like?
You have full flexibility. Here are the most common approaches. Choose what fits your course:
🟢 Lowest Lift: Mention It
Add a single line to your syllabus letting students know AI Essentials exists. No grade attached, no follow-up required.
"Penn State's AI Essentials course is available in Canvas to all students as a free, self-paced resource on AI literacy. You are welcome to explore it at any time."
🟡 Easy Lift: Incentivize It
Offer a small amount of extra credit for students who complete AI Essentials and have the student submit proof of completion. No new content, no new unit, just a brief acknowledgment in your gradebook.
🟠 Moderate Lift: Connect It
Pair completion with a short reflection prompt or discussion post that asks students to connect one idea from AI Essentials to your course, their field, or their life. Sample prompts are available on the faculty resource page.
🔴 Your Call: Require It
Faculty who choose to make AI Essentials a course requirement may do so. Sample syllabus language for required completion is available on the faculty resource page.
Any of these approaches — or none of them — may be the right choice for your course.
What Do I Actually Need to Do?
Here is the complete list of required actions:
Nothing is required.
Here is what you are strongly encouraged to do before fall:
· Access AI Essentials through LRN and preview the modules at your own pace
· Visit the faculty resource page when it launches (coming soon)
· Decide how you'd like to encourage student completion
· Use, adapt, or ignore the ready-made syllabus language and assignment ideas available to you
· Reach out to your department head or course coordinator with questions
That's it.
Timeline at a Glance
	When
	What's Available

	Now
	AI Essentials in LRN for faculty preview

	Coming Soon
	Student access via Canvas

	This Summer
	Faculty resource page launches with syllabus language, assignments, module previews, and talking points

	Summer & Fall
	Ongoing updates through department heads, course coordinators, and newsletters



Questions?
Contact your department head, course coordinator, or visit the faculty resource page for the most current information.
AI Essentials is part of Penn State's phased approach to building a university community that is prepared, informed, and confident in navigating an AI-informed world on terms that work for every faculty member and every course.

