AI Essentials:  Course integration resources
Al Essentials is a foundational training experience designed to support the development of AI literacy at Penn State. This document is provided as a ready-to-use resource with language and activities to integrate AI Essentials into your course. Faculty are welcome to use any option as-is, adapt the language to fit their instructional voice and discipline, or set them aside entirely. Including any of these materials does not imply that AI is permitted or required in your course. Activity descriptions are provided to supplement any AI Usage Guidance Policy you include in your syllabus that aligns with your teaching approach. Assigning or including AI Essentials in your course does not equate to requiring students to use AI or allowing AI usage in your course.  AI Essentials supports students in acquiring foundational AI literacy so that they can make informed and ethical decisions. 

How to Use This Resource 
1. Review the four integration options below. Each reflects a different level of commitment and integration with your course. Keep in mind that completing AI Essentials takes approximately 1 hour.
2.  Choose the approach that best fits your course and teaching style.  
3. Click on your chosen option and adopt or adapt the provided language and activities for use in your syllabus, Canvas site, or assignment description. This resource is designed to be modular and flexible. You may use the language as written or revise it to reflect your discipline, course level, and teaching style.

AI Essentials:  Course Activity Integration Options (click links for sample language)

🟢 Lowest Lift: Mention It — Awareness Only
Simply inform students that AI Essentials exists as a resource. No grade attached and no follow-up required. Highest flexibility.
🟡 Easy Lift: Incentivize It — Encouragement
Actively encourages students to engage with the AI Essentials, without making it required or graded.
🟠 Moderate Lift: Connect It — Incentivized Completion
Encourages completion of AI Essentials by offering a low-stakes academic benefit. You may adjust points or structure to align with your course design.
🔴 Your Call: Require It — Required Completion
Makes completion of AI Essentials a course requirement. Language is clear and transparent about expectations and rationale.


This document was last modified on June 11, 2026. 
Accessing AI Essentials:
All students should be automatically enrolled in AI Essentials, and it should be on their Canvas Dashboard. If for some reason it is not visible, students can self-enroll. Below is draft text for your use describing how students can access AI Essentials. Note that faculty won’t have access to the Canvas version of AI Essentials, but the student version of AI Essentials is nearly identical to the faculty and staff version you can find on the LRN.
	How to Access AI Essentials
 Students were auto enrolled in AI Essentials, and you should find it on your Canvas Dashboard. If AI Essentials is not on your Canvas Dashboard, you may self-enroll into the learning module.
Self-Enrollment URL: 
https://lmstools.ais.psu.edu/userselfenrollment?selfenrollmentcode=WKSW-6GAE-Y344
If you need an access code, use: WKSW-6GAE-Y344

AI Essentials Reminders:
· Ready to use, easy to adapt. Sample activity/assignment language is provided as a starting point.  Faculty are welcome to use it as-is, modify to fit their instructional voice, or set aside entirely.
· Flexible framing options. Language options reflect a range of approaches, from simply acknowledging AI Essentials as an available resource to actively encouraging or incentivizing student completion.
· No AI use is implied. Including activity/assignment language about AI Essentials does not signal that AI is permitted or required in your course — it simply helps students know the resource exists.
· Supports transparency. Clear activity/assignment language helps set expectations early and gives students a shared foundation of AI literacy before they encounter AI-related decisions in your course or beyond. Activity/assignment language about AI Essentials is distinct from syllabus language required about AI use.  
· Authentic reflection. Faculty are encouraged to choose the reflection submission format that best fits their course and allows students to respond authentically. While written responses may be used, faculty may also invite students to submit reflections in other formats, such as audio or video.
· Suggested language for faculty who wish to offer an option other than written responses: “Your reflection submission should represent your own thinking and personal experience. Because the purpose of this assignment is personal reflection, you should not use AI tools to generate or write your response. If you prefer, you may submit your reflection as a brief audio or video recording instead of a written response.”
· Questions. Please send any questions to aicenterofexcellence@psu.edu.



AI Essentials: Integration into your course
Quick Reference Summary
	Option
	Level
	AI Use Implied?
	Grade Impact
	Best For

	1A
	Lowest Lift: Mention It
	No
	None
	Minimal footprint

	1B
	Lowest Lift: Mention It
	No
	None
	Contextual framing

	2A
	Easy Lift: Incentivize It
	No
	None
	General courses

	2B
	Easy Lift: Incentivize It
	No
	None
	Discipline-specific framing

	2C
	Easy Lift: Incentivize It
	No
	None
	Student readiness focus

	3A
	Moderate Lift: Connect It
	No
	Extra credit
	Easy implementation

	3B
	Moderate Lift: Connect It
	No
	Participation credit
	Engagement-focused courses

	3C
	Moderate Lift: Connect It
	No
	Extra credit + reflection
	Writing-intensive courses

	4A
	Your Call: Require It
	No
	Graded
	Direct, low context

	4B
	Your Call: Require It
	No
	Graded
	Rationale-forward approach

	4C
	Your Call: Require It
	No
	Graded
	Courses that already address AI or use AI Tools


All language is intended as a starting point. Faculty are encouraged to adjust tone, point values, dates, and framing to reflect their course design and instructional voice.
[bookmark: _🟢_Lowest_Lift:]
[bookmark: _🟢_Lowest_Lift:_1]🟢 Lowest Lift: Mention It — Awareness Only
Simply inform students that AI Essentials exists as a resource. No grade attached and no follow-up required. Highest flexibility.
[bookmark: _Option_1A_—]Option 1A — Minimal / Informational
AI Literacy Resource
Penn State offers a no-cost, self-paced learning module called AI Essentials to all students. This resource provides foundational knowledge about artificial intelligence, including how it works, how it is being used, and how to engage with it responsibly. You are welcome to explore and reflect on this learning module at any time during the semester.
Optional Reflection Invitation (Not Submitted) 
Invite students to explore AI Essentials and privately reflect. No submission required. 
Sample reflection prompts: 
· What surprised you about AI Essentials? 
· What questions about AI feel most relevant to your field? 
[bookmark: _Option_1B_—]Option 1B — Contextual Awareness
A Note on AI Literacy
As artificial intelligence becomes increasingly present in academic, professional, and everyday contexts, Penn State has developed AI Essentials — a self-paced, no-cost learning module available to all students. This resource is offered as an opportunity to build foundational AI literacy on your own terms and timeline. Completing it is entirely optional in this course.

[bookmark: _🟡_Easy_Lift:]
[bookmark: _🟡_Easy_Lift:_1]🟡 Easy Lift: Incentivize It — Encouragement
Actively encourage students to engage with the AI Essentials, without making it required or graded.
[bookmark: _Option_2A_—]Option 2A — General Encouragement
AI Essentials — Encouraged Resource
Students in this course are encouraged to explore Penn State's AI Essentials, a no-cost, self-paced learning module designed to build foundational knowledge about artificial intelligence and its responsible use. Completing this resource is not required for this course, but it is a worthwhile investment in skills that will serve you well beyond this semester. You can access AI Essentials through your Canvas dashboard.
Follow up optional reflection
The 'So What?' Reflection 
Format: 200–350 word reflection. Suggested grading weight: participation or low-stakes credit. 
One concept that surprised or challenged you. 
· A connection to your discipline or future career. 
· A question the AI Essentials learning module raised for you. 

[bookmark: _Option_2B_—]Option 2B — Encouragement with Disciplinary Connection
Building AI Literacy in [Discipline/Field]
Whether or not AI plays a direct role in this course, understanding how artificial intelligence works — and how to engage with it critically and responsibly — is increasingly relevant across all fields. Penn State's AI Essentials learning module is a no cost, self-paced resource designed to help you build that foundation. I encourage you to explore it at your own pace this semester. Completion is not required, but it is genuinely recommended.
Follow up optional discussion
Discussion Board — “AI in the Room” 
Initial post (200–300 words) + one peer response. 
Discussion prompts: 
· Something useful or interesting you learned. 
· A moment of uncertainty or disagreement. 
· A connection to current events or your field. 

[bookmark: _Option_2C_—]Option 2C — Encouragement Framed Around Student Readiness
Preparing for an AI-Informed World
Penn State has made AI Essentials available to all students as part of the University's commitment to responsible, human-centered AI knowledge. This no-cost, self-paced learning module covers foundational concepts and practical considerations around artificial intelligence. I encourage you to take advantage of this resource — not because it is required in this course, but because the literacy it builds will be valuable in your academic career and beyond.
Follow up optional reflection
Before & After Snapshot 
Two short reflections (150–200 words each). 
· Part 1 (Before): What do you expect to learn about AI? 
· Part 2 (After): What changed in your thinking? 


[bookmark: _🟠_Moderate_Lift:]

[bookmark: _🟠_Moderate_Lift:_1]🟠 Moderate Lift: Connect It — Incentivized Completion
Encourage completion of AI Essentials by offering a low-stakes academic benefit. You may adjust points or structure to align with your course design. (NOTE:  There are still some technical solutions in progress for faculty to determine if AI Essentials has been completed. It is anticipated that faculty will be able to see completion by class roster in Course Insights. Details will be updated as the solution is finalized.)
[bookmark: _Option_3A_—]Option 3A — Extra Credit
Optional Extra Credit: AI Essentials
Students who complete Penn State's AI Essentials learning module may note completion for [X] extra credit points applied to [assignment category / final grade / participation]. This will not affect the grades of students who choose not to participate. To receive credit, submit a notation of your completion [submission method] by [date]. Completion will be verified through a university tracking system. AI Essentials is a no-cost self-paced learning module available to all Penn State students on your Canvas dashboard.
[bookmark: _Option_3B_—]Option 3B — Participation or Engagement Credit
AI Essentials — Optional Engagement Opportunity
As part of our course's broader commitment to preparing you for a rapidly changing academic and professional landscape, I am offering an optional opportunity through Penn State's AI Essentials learning module. Students who complete this no-cost resource and submit a brief reflection ([X] sentences or paragraphs) connecting the content to our course themes may earn [X] points toward the participation component of your grade.
Completion is optional and will have no negative impact on your standing in the course. Details on submission are available on Canvas.
Possible prompts
Ethical Scenario Response 
300–450 word case study response or small-group discussion. Sample scenario: AI used to screen job applicants. 
Students address: 
· Potential benefits. 
· Ethical concerns. 
· A justified recommendation. 
Field Lens Analysis 
300–500 word analytical response. 
Students analyze one AI Essentials concept (bias, privacy, automation, etc.) and address: 
· How it appears in their field. 
· Benefits and risks. 
· Recommendations for professionals. 

[bookmark: _Option_3C_—]Option 3C — Incentivized with Reflection Prompt
Optional: AI Essentials + Reflection
Penn State's AI Essentials is a no-cost, self-paced learning module designed to help students develop foundational knowledge about artificial intelligence and its responsible use. Students who complete AI Essentials and submit a short reflection (see prompt ideas below) will receive [X] extra credit points.
Submissions are due by [date] via [Canvas/email/other]. This opportunity is open to all students regardless of prior experience with AI.
Possible prompts
Reflection Prompt
In 150–300 words, describe one concept from AI Essentials that surprised you, challenged your thinking, or that you see as relevant to your life, career, or this course.
Advice Memo 
In a 400–600 word professional memo, summarize 2–3 key insights gained from AI Essentials and provide one recommendation around using AI tailored to a specific audience. 


[bookmark: _🔴_Your_Call:]

🔴 Your Call: Require It — Required Completion
Makes completion of AI Essentials a course requirement. Language is clear and transparent about expectations and rationale. (NOTE:  There are still some technical solutions in progress for faculty to determine if AI Essentials has been completed. It is anticipated that faculty will be able to see completion by class roster in Course Insights. Details will be updated as the solution is finalized.)
[bookmark: _Option_4A_—]Option 4A — Required, Standalone
Required: AI Essentials Course
All students enrolled in this course are required to complete Penn State's AI Essentials learning module by [date]. AI Essentials is a no-cost, self-paced resource covering foundational concepts in artificial intelligence, responsible use, and critical engagement with AI tools.
Completion is worth [X] points and will be recorded under [assignment/participation/other] in Canvas. Students who complete the AI Essentials learning module and submit a brief reflection ([X] sentences or paragraphs) connecting the content to our course themes may earn [X] points toward the participation component of your grade.
Please note: completing AI Essentials does not mean you are expected or required to use AI in this course. This requirement is about building shared literacy — not changing how we work together in class.

[bookmark: _Option_4B_—]Option 4B — Required, with Context and Rationale
Course Requirement: AI Essentials
As part of this course, you are required to complete Penn State's AI Essentials — a no-cost, self-paced learning module available to all students. This requirement reflects a broader University commitment to ensuring that all students have access to foundational knowledge about artificial intelligence before they encounter it in academic, professional, or everyday settings.
Completing AI Essentials does not change the expectations for your work in this course. It does not mean AI tools are permitted, encouraged, or expected. It simply means that by [date], you will have a shared foundation of AI literacy with your classmates — one that I believe will serve you well regardless of your field or career path.
Completion is worth [X] points. Completion will be verified through a university tracking system.
Require one of these possible prompts
Ethical Scenario Response 
300–450 word case study response or small-group discussion. Sample scenario: AI used to screen job applicants. 
Students address: 
· Potential benefits. 
· Ethical concerns. 
· A justified recommendation. 
Field Lens Analysis 
300–500 word analytical response. Students analyze one AI Essentials concept (bias, privacy, automation, etc.) and address: 
· How it appears in their field. 
· Benefits and risks. 
· Recommendations for professionals. 
Advice Memo 
In a 400–600 word professional memo, summarize 2–3 key insights from AI Essentials and provide one recommendation around using AI tailored to a specific audience. 

[bookmark: _Option_4C_—]Option 4C — Required+ Integrated Course Content and Assessment(s)
Use AI Essentials as a starting point for addressing AI throughout the course. Best for those who are already addressing AI issues.
Course Requirement: AI Essentials
As part of this course, you are required to complete Penn State's AI Essentials — a no-cost, self-paced learning module available to all students. This requirement reflects a broader University commitment to ensuring that all students have access to foundational knowledge about artificial intelligence before they encounter it in academic, professional, or everyday settings.
Completing AI Essentials does not change the expectations for your work in this course. It simply means that by [date], you will have a shared foundation of AI literacy with your classmates — one that will set you up for success in this course and for the future. 
Completion is worth [X] points. Completion will be verified through a university tracking system.







